
Banksia Park Primary School P&C Association General Meeting Minutes 12/05/2026 

In Attendance: Deleeni Bye (President), Bryony Loller (Fundraising Coordinator), Rebecca Goff (Fundraising Coordinator), Liana Jones (Canteen 
Convener), Libby Connell (Treasurer), Simone Riley, Rahni Whitehead, Brooke Edmonson, Paul Cassir, Alexis Catelli (Vice-President), Simone Sewell, 
Morgan Colless, Melissa Hudson (Secretary) 

Meeting Started: 7:10PM 
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Item & Topic Owner  Details Time 
Allocated 

Comments / Actions / Resolutions 

1. Welcome 
President / 
Chairperson Welcome & House Rules 1min  

2. Apologies Secretary Read by Secretary 

1min Kelly Nightingall 
Vicky Findlater 
Shannon Davis 
Caitlin Quartermaine 
 

3. Confirmation of 
minutes of previous 
meeting 

Secretary 

Distributed prior to meeting 
(please review in preparation) 
 
The minutes of the executive committee meetings of Banksia 
Park Primary School P&C Association on the 24/03/26 be 
taken as read and confirmed as a true and accurate record. 
 
 
 
 

1min Motion in: Melissa Hudson 
Seconded: Bryony Loller 

4. Correspondence Secretary 

Correspondence In  
1. Sarah Tinney – Author – Children’s books for Early 

Learning, Kindy and Prep-Year 2 
2. P&C Treasurer – Fwd: Invite sent for Payroller and 

Xero 
3. Balancely – Envelope completed 260318 BAS Agent 

Authority 
4. Eclipse Sales – Meeting to Discuss School Uniforms for 

Year 2026 
5. Serena Gosnay – Update for Early Learning Area 

Development 
6. P&C Treasurer – Onboarding Information  
7. Michael Foreman – Ex President Request 
8. Elizabeth Pearce – Bookkeeper access to Payroller, 

Xero and ATO Portal 

1min Motion in: Alexis Catelli 
Seconded: Bryony Loller 
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Item & Topic Owner  Details Time 
Allocated 

Comments / Actions / Resolutions 

9. Paul Cassir – FW: Is your canteen applying for the 
Supporting School Canteens Program grant? 

10. Paul Cassir – Serena’s Farewell Assembly 
11. Paul Cassir – Mother’s Day Stall Confirmation 
12. Paul Cassir – Banksia Park Primary School P&C 2025 

Audit Report 
13. Andrew Thomson – Introduction – Active Kids Holiday 

Program  
14. Jason Bowie – Banksia Park Primary P&C – New Debit 

Card Request 
15. Correspondence Out 
1. Deeleni Bye – Old Music Trailer/ Shed Storage 
Emails from ‘Correspondence In’ forwarded on or 
responded to.  

Treasurer’s Report Treasurer 

Distributed prior to meeting see separate email  
(please review in preparation) 

10mins Motioned in: Melissa Hudson 
Seconded: Deleeni Bye 
 

- Paul to send invoice for bike racks 
and pathway. See Action Item #6. 

- Canteen menu items have been 
increased on a case-by-case basis.  

- Ashley would like to change the 
bank deposit process. Paul has 
advised that money can be kept in a 
safe on school premises.  

- Need to set up rules around leaving 
money at school, i.e. 2 weeks of 
funds can be left and under $500. 

6. Sub-Committee 
Updates 

Convener 

Discussed during meeting 
 

1. Fundraising and Events 
2. Canteen 
3. Uniform Shop 
 

 

30mins Motioned in: Alexis Catelli 
Seconded: Melissa Hudson 
 

- Mother’s Day stall made a profit of 
$918. 

- 90 tickets sold to the DUGG event.  
- Disco, Edudance raffle and Naidoc 

cookies also in Term 2. 
- Sam Lim has approved a grant and 

process will now move to stage 2 
which is aimed at covering movie 
nights equipment costs.  
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Item & Topic Owner  Details Time 
Allocated 

Comments / Actions / Resolutions 

- Fundraising to look at having 
Father’s Day stall spread across 2 
days. One day for Kindy, PP and 
Year 1. Another day for other Kindy 
and rest of school.  

 
- Paul and Liana have submitted a 

grant for the canteen. To be used to 
replace the drinks fridge, ice-cream 
freezer, stand up freezer, 
commercial rice cooker, pie warmer, 
commercial mixer and bay marie.  
 

- Volunteer system is currently 
working well.  

7. Principal Update 
(including Board 
update) 

Principal 

Discussed during meeting – see attached 10mins - Increase in school numbers mean 
school is close to threshold to 
become a Category 5 school.  

- Hoping to have 40 kindy applications 
for 2027.  

- Mr Walton has been brought in for 
Term 2.  

- Kyle Edmonds has requested smaller 
football jerseys, costs and sizes are  
required to move forward.  

- P&C have requested teachers give 
plenty of warning on what costumes 
are required for Edu-dance. 

- Paul to look at putting cones/bunting 
around grass areas near the PAC to 
deter parents from parking in these 
areas at school pick-up time.  

- Paul will consult P&C about holding 
parent-teacher interview days 
starting in 2027. 

8. Business arising 
from previous 
minutes 

President 

Refer to the Open Action Item list at the end of this agenda 
prior to the meeting 
(please review in preparation) 

15mins  
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Item & Topic Owner  Details Time 
Allocated 

Comments / Actions / Resolutions 

9. Discussion points  
 
 
 
 
 
 
 
 
 
 

 

Discussion point 1:  
Jocelyn will be speaking to the P&C regarding the artwork 
projects planned for around the school. 
 
 
 
 
 
 
 
 
 
 
 
 
Discussion point 2:  
Plan for band asset disposal, in particular the trailer. 
 
 
 
 

10mins - Jocelyn can work school 
holidays/weekends if required. 

- She will require space for a trailer. 
- She can’t guarantee how long paint 

will last but should be over 5 years. 
- School will support the P&C 

proposal.  
- $8525 for phase 1 of the proposal. 
- If Jocelyn has a Working with 

Children Check she can come into 
school to start work during the 
Term. 

 
 
 

- Music stands and sheet music. 
- Trailer is stored in the shed which is 

required for the P&C.  
- Need to propose what to do with 

leftover band items. See Action 
Item #5.   

10. Motions President  

Motion 1:  
P&C to motion in Phase 1 including Legacy Tree artwork 
proposal.  
 

5mins 

Motioned In: Melissa Hudson 
Seconded: Deleeni Bye 

11. General/Other 
Business 

All  5mins   

12. Closure 
President / 
Chairperson 

Date of next general meeting is: 09/06/2026 
Meeting closed:9:00PM 1min  
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BPPS P&C General Meeting Action Items  
 
Ongoing Actions 
Meeting Date Description Person 

Responsible 
Status 

12-05-26 1. Fundraising to draft a letter to be sent to school staff 
asking for any ‘wish-list’ items that the money raised 
could contribute to.  

Bec G  Open 
- Serena will ask staff for any wish-list 

items. 
- Keep action item open for discussion each  

meeting.  
- Choir shirts have been added to wish list. 

Shirts to be a new design.  
- School to provide a cost indication and 

band fund sub-committee to assess.  
- Standing desks (~3 or 4) for Tess 

Panomarenko.  
12-05-26 2. School to progress the polo shirt change following 

positive school community engagement.  
Paul Open 

- Aim to have roll-out to start 2027.  
- Serena to have a consultation session 

before/after P&C meeting Term 1 Week 8. 
- Have final 3 designs by a second meeting.  
- Display designs on parent night where 

parent’s can vote on their favourite.  
- Will be finalized by the end of Term 3.  
- Students will have a say in the year 6 

leavers shirt.  
- Michelle Coniglio to organise Leavers 

shirts. 
12-05-26 3. Progress of the playground in the Pre-Primary and 

Kindy area.   
Paul Close 

- Serena to liase with concreter (Mitch) to 
organise for project to start.  

- Currently waiting for council and 
Department of Education approval. Ideally 
will be completed over holidays.  

- Work booked in for holidays. 
 
Actions for Closure 
Meeting Date Description Person 

Responsible 
Status 

12-05-26 1. Serena to discuss the purchase of Oxford Children’s 
Dictionaries for the classroom with the English 
committee and determine how many may be required. 

Serena Closed 
- Yrs 4-6 need more expansive option.  
- 30 requested.  
- Quote to be sent through to be approved.  
- Sarah Wilson is coordinating this. 
- Paid and received. 
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12-05-26 2. New canteen prices to be determined and 
communicated.  

Liana Closed 
- Price increase to be implemented at the 

start of Term 2. 
- 20% increase across all products. 
- Price change has been applied. 
 

12-05-26 3. Need to recruit someone from the school community 
to take on the Newsletter Coordinator role.  

Dee Closed 
- Simone Riley will take the newsletter role. 

12-05-26 4. Fundraising and canteen to submit 2026 Terms of 
Reference. 

Mel Closed 
- Fundraising has sent their TOR through 

 
12-05-26 5. Need to propose what to do with leftover band items 

and liase with Paul.  
Dee and Liana Open 

12-05-26 6. Paul to send through invoice for bike racks and 
pathway.  

Paul Open 

 






